VNPT Ha Ngi - Hudéng din sit dung CCVC- Khai bao/ Nhép hd so

HUONG DAN SU DUNG HE THONG VNPT CCVC 3.0

Khai bao ho so' (Moi CCVC phai thye hién). Mdi CCVC thuc hién 3 budc sau dé
hoan thanh khai bao HS.

1. Khai bao

2. Luu

3. Gui Xac nhan

Ghi chu: user va password ban dau ciia mdi CCVC
Tai khoan (User): La 12 s6 CCCD
Mait khau (password): gdm Tén (chir cai dau viét hoa, cac ki ty con lai 14 thuong)
+4 56 cudi cia CCCD + “@”
Vidu: 1 CBCCVC c6 ho tén day du 1a: BUI THI THUY ¢6 s CCCD: 038185011234
=> thi ¢6 mat khau la: Thuy1234@
Tai khoan (User): 038185011234  (1)- Nhap xudng hinh 1
Mat khiu (password):  Thuy1234@ (2)- Nhép xudng hinh 1

Link dang nhap tai: https://hanoi.vnerp.vn/
Video tham khao khai bao ho so: https://tinyurl.com/2¢cz8h2qv

Dé hoan thanh viéc khai bao hd so va déng bo lén céng B6 Noi vu theo yéu cAu
thi thuc hién 3 giai doan nhu sau:

1- Khai bao ho so/ Sira 2- Phé duyét Ho so 3- Dong bo 1én cong BNV
Can by CCVC Nguoi dugce uy qu}{én Cén b dugc phan cong
Moi ngwoi déu phii lam (Phé duyét/ Tur choi) (Lanh dao)

I- CCVC PANG NHAP KHAI BAO HO SO
1- })ang nhap 1an déu: Pass ngdm dinh theo nguyén tic Tén+4 s6 cudi CCCD+@

® UBND thanhphe X () Cdng chiic biok X | €) B)Facebook X | @B @) mdkhaipac X | £ 3cschmikhos X | B Khicphucsucs X | + = X

& C Y & hanoivner e~ & % ® 0O 4 ¢
o ThaohV Hunglong20 EB) T4 - Typing VinaPortal vinaphone @ 1 portal VNPT-Tap.. [ Am lich VN Informa... CCYC Ha Noi 202303 HSR VSR iGate VNPTHN » Déu trang khac

(@ YNPT -.cCve

Tai khoan 038185011234 (l)
— Thuy1234@ )
443767 ©

116



VNPT Ha Ngi - Hudéng din sit dung CCVC- Khai bao/ Nhép hd so

2-  DOipass lan diu diing nhap

Lan ddu tién dang nhap thi hé théng yéu cau BAT BUQC phai d6i mat khau méi
dé dam bao an toan bao mat.

2 HRM X @ Congchie>Dar X | (O Noathongbioh X | P GlFacebook X | @B (@) mékhoaipas X | & 3cichmakhos X | ¥ Khdcphucsycs X | + v = X
& > C (Y @& hanoivnerpvn/web/reset password?token=5T0Yt4THgsViT4Nby6GLAIb=hanoiBiredirect=/web? o Z H B & @
o ThaoNV Hunglong20 M Tépgo 10-Typing P VinaPortalvinaphone ¥ 1 portal VNPT-Tép... [ Am lich VN Informa... CCVE Ha Noi 202303 HSRVSR iGate VNPTHN » Dau trang khac

VNPT - CCVC

PHAN MEM QUAN LY CAN BO CCVC - VNPT

123440000015

T = A A

@ 21°C C6 may

3- Diing xuit (Thoat) khéi hé thong: Géc trén bén phai\ Click Tén\ Thoat

@ VNPT -CCVC . Quinljhése Hitg o) NGUYEN NGOC HUE400§1 ..

NGUYEN NGQC HUE400015 I Vietnamese | Tiéng Vv

@ m S~ | @smnkem Tiy chinh cd nhan

Bang cdp nhat Ché xac nhén Hac nhan

"D Lichsircapnhdt | B 0 Hopdéng

(®) 1. Théng tin co ban ~

Hovatén * Gigitinh

@ @

03 NGUYEN NGOT HUE400015 N
(@3]
Tén goi khdc Ngay sinh =

9 04/04/2000
@ Théng tin céng viéc

Bon vi/ Phéng ban * 54 hidu CBCCVC =
F;:] UBND Thanh phé Ha N&i / UBND quén Ba Binh 123440000015
= Loai can ba Ngach/Chirc danh
B Cén bd 01.005 - Nhan vién

Bl

Sau khi thoat, dang nhap lai dé vao khai bao ho so
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VNPT Ha Ngi - Hudéng din sit dung CCVC- Khai bao/ Nhép hd so

4- Thue hi¢n ding nhép lai, khai bao ho so

Mo ta: Mdi CCVC phai thyc hién khai béo tir I - XI (11) nhom muc hd so nhu sau
(hinh duéi). Méi CCVC tu khai déy da cadc muyc va chon “Luu” trudce khi giri x4c nhén.
Khuyén nghi thudng xuyén chon “Luu” dé tranh mat thong tin khi c6 su ¢b may tinh,
mat dién khi soan thao ma chua duoc luu. Co thé 4n vao biéu tuong nhom muc thong
tin dé khai bao/ kiém tra theo nhém thong tin.

M&di CCVC thyc hién 3 budc sau dé hoan thanh khai bao HS.

1- Khai bao

2- Luu

3- Gui Xac nhan — Tham khao dudi (4.1 + 4.2 +4.3)

Ho so 6 mau khdc ¢ “KUCHIRGR " ¢ hoan thanh viéc cdp nhat/ b6 sung HS

S\YNPT - CCVC & cuiniphése Hug o] NGUYEN NGQC HUEZ1S -
() i Guin by ho s
H& sor can b tu khal /| NGUYEN NGOC HUE215
M“"-"“ 11 ¢y i@m
Eang cip ot Cig g nhin K rindn
D Uchsirelprhdt Tl 0 Hopdiag
:ﬂ? Thong tin cor ban i1 thoh
® r ” nGU (I Thing tin lwong, phu cap NG w
i - Teng |l Quan hé gia dinh Ngdy sinh
: ’ & IR -y
= Ui i IV Trinh 09 dao tao, chikng chi, béi dwdng ool -
G, smese e - —
V. Tuyén dung, qua trinh céng tac
=5 Thing tin cong vide o -
B i Pt V1. Khen thuémg, ki luat S
& TERD Thash phé Ha Néi / UBNE q |Vl K&t qua ddnh gid, phén loai 3440000015
=]  Loaicinbd VIl Thang tin £4ng, Boan pchiChire danh
= SN ———IX Déc diém lich si¥ ban than, muc tidu, s thich| £
i S X. Hoan canh kinh té gia dinh nshigor i 8o o
= m] im
XI. Thiing tin khéc

Céc trang thai Ho so: Pang cap nhat\ Cho xac nhan\ Tu chdi\ X4c nhan

Pang cap nhat | Cho x4c nhan _

MO ta tom tit cho mdi trang thai nhu sau:
Dang cap nhat | CCVC c6 thé An niit Stra dé cap nhat/ bé sung HS

Cho xac nhan | HS da Gui x4c nhén sau khi cap nhat/ bod sung HS

HS d3 Khong dugc xac nhan, yéu cau cap nhat/ b sung HS

HS di duoc xac nhan, hoan thanh viéc cap nhat/ bo sung HS
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VNPT Ha N¢i -

Huéng din sir dung CCVC- Khai bao/ Nhap h so

CAc buéc khai bao hd so: (3 bude- tham khao tir 4.1 -> 4.3)

4.1. Bang nhap \ Stra -> Khai bao hd so
4.2. Trong qué trinh Khai béo, thuong xuyén chon “Luu” tranh mat thong tin da khai.

Khi khai hd so, s& duoc bdi khac mau & trang thai “DPang cap nhat”

(@ VNPT - cove Quiniyhose  Hiug

& _NGUYEN NGOC HUE215

. i

® (@ 1.Théngtin co bin
@ Hovatén *
o NGUYEN NGOC HUE215
O3
Tén goi khic
@ Théng tin cng viéc
Bon vi/ Phong ban *
(=) UBND Thanh phé Ha N&i / UBND quén Ba Dinh
6 Loai cén bd
a

Dang cap nhat

Cho xac nhan

Gigitinh *
Nam
Ngay sinh *

04/04/2000

84 hiéu CBCCVC *
123440000015

Ngach/Chrc danh

(0] NGUYEN NGQC HUE215 -

RENRAEA = [Fu)

Bang cip nhat Ché xéc ahdn

D Lichsircapnhat | @ 0 Hopddng

4.3. Khai b4o xong (dién day du cac muc cua ho so) -> Luu -> Gui xac nhan.

Ho so chuyén trang thai t6 mau khac tai 6 “Chd xac nhan”

(@ VNPT -ccve Quinijhéso  Hiwe

Il NGUYEN NGOC HUE215

o

@ @ 1 Tnong tinco ban
Hovatén *
& NGUYEN NGOC HUE215
I
Tén goi khdc
[z Théngtin céng viée
Bon vi/Phéng ban *
(5)  UBND Thanh phé Ha Nai / UBND quan Ba Dinh
G Losicanbs
d

Dang cap nhat

Cho xac nhan

G n~ (&) Dinhkém ~

Gigitinh *

Nam

Ngay sinh *
04/04/2000

56 hiéu CBCCVC *
123440000015

Ngach/Chirc danh

9 Lich sir cap nhit

© NGUYEN NGOC HUE215 -

101 < || > | @l M

siasiaian i

B 0 Hopdéng

v
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VNPT Ha Ngi - Hudéng din sit dung CCVC- Khai bao/ Nhép hd so

5-  HO0 so bi tir chdi: Phai thue hién khai bao lai (thuc hién cac bude 4.1 -> 4.3)
Néu khi CCVC déing nhap lai, nhin thiy ho so ¢6 t6 mau khéc tai “Tir chdi” thi c6 nghia
14 ho so minh gtri chwa duoc phé duyét, phai khai bo sung/ diéu chinh ho so ro1 Gui phé
duyét lai.

Viée bo sung/ diéu chinh ho so' 1a CCVC phai thyuc hién lai cdc bude 4.1 -> 4.3 dé bo
sung/ diéu chinh cac thong tin theo yéu cau, hoang thanh thi “Guri phé duyét” lai.

Co thé xem ghi cht cac yéu céu bd sung/ diéu chinh cua nguoi tir chdi phé duyét bang
cach An “Lich str cAp nhat” dé tién cap nhat

Pang cap nhat | Cho xac nhan -

@VNPTCCVC & Quinljhése Hito o} NGUYEN NGOC HUE215 ~

NGUYEN NGOC HUE215
E & in = (@ Dinhkém ~ 111| ¢ || > ||l M
Bang cip nhat Ché xac nhan| Tir chéi

<) Lichstcapnhat | B © Hopdéng

® (@ I Théngtincobdn ~
Hovatén * Gigitinh *
o5 NGUYEN NGOG HUE215 Nam
I3 o
e Tén gei khic Ngay sinh ~

o i / 04/04/2000
@ Thong tin cong vige

Bon vi/ Phang ban * S6 higu CBCCVC ~
(=] UBND Thanh phd Ha Ngi / UBND quén Ba Binh 123440000015
x
@ e MinachiPhise danh

Néu xem HS ¢6 t6 mau “Tir chdi” thi CCVC phai thyc hién lai cac bude 4.1 -> 4.3

6-  Hoan thanh khai bao Ho so. Xong nhiém vu ciia CCVC
Khai bao hoan thanh khi Hd so di duoc bdi mau tai “Xac nhan” khi xem HS

Pang cap nhat | Cho xac nhan -

@ VNPT - CCVC & Quinljhéso Héug 0} NGUYEN NGQC HUE215 -

Bl HS so can bo tw khai / NGUYEN NGQC HUE215

5] E S in~ (@ einhkem ~ Tt < || > Bl M
Bang cip nhat Chi¥ xéc nhan Xac nhin

9 Lichscipnhat | Bl 0 Hop déng

® @ 1 Thengtin co ban v
® Hovatén * Gigitinh *
g
" - NGUYEN NGOC HUE215 Nir
o2 5
? Tén goi khc Ngay sinh
S 1 0410472000
& Thongtin cong vige
Bon vi/ Phang ban * S higu CBCCVC ~
[Z]  UBND Thanh phé Ha Néi / UBND quén Ba Binh 123440000015
@ |Loaicinbd Ngach/Chirc danh
~ Canbo 01.005 - Nhan vién
= -
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VNPT Ha Ngi - Hudéng din sit dung CCVC- Khai bao/ Nhép hd so

7- Co thé liap lai cac bwéc Sira/ Luu/ Giri xac nhén trong qua trinh khai bao ho so

8-  In ho so Miu “So yéu Iy lich 2C — hgp nhat”

C6 thé in ra file pdf/ may in Mau “So yéu Iy lich 2C — hop nhat” dé kiém tra cho twong
tu ban giay
VNPT -CCVC 4 Quinljhéso Héwg o] NGUYEN NGOC HUE215 -

Bl NGUYEN NGOC HUE215

of.

(@) oinn kem ~ 101 < || » |[jEE| @

So yéu I lich (Mdu 2C-BNVI2008)

L . Dangcpnhdt  Chaxacnhan
So yéu 1 lich (M3U HS02-VC/BNV)
So yéu Iy lich (M3u 2C-TCTW/93)
Phigu bé sung 1§ lich can b4, cong chirc(Mdu 4a-BNV) D) Lichsircapnhat || B 0 Hop déng
Ly lich ean b3, cng chire (Mau 12-BNV/2007)
@ @ I, Théng tivcor i Sc: yénj \;«’ hchucan ho céng chirc (Mdu 2a-BNVI2007) .
Tieu sir tom tat (Mau 3a3-BNV/2007)
Hovatén * Ly lich ean b§ céng chirc vién chire méu 2a-BTCTW
NGUYEN NGOG HUE215 Phiéu b6 sung 1§ lich Méu 2dTCTW
2 Phiéu b6 sung 1§ lich vién chirc(Mau HS03-VC/BNY)
”
S
8
Théng tin céng viéc )
Bon vi/Phang ban * Sé hidu CBCCVC *
(= UBND Thanh phé Ha N6i / UBND quén Ba Binh 123440000015
@ Loai cén bd Ngach/Chic danh
Quan Iy héso  Hé trgr (O] NGU

Ceo quan quan 1y can bé, edng chize, vién chire: UBND Thanh phé Ha N&i
Co quan, don vi stz dung can bd, cong chire, vién chirc: UBND quin Ba Binh
So 123440000015

M4 6 dinh danh: 123440000015

SO YEULY LICH
1) Ho v tén khai sinh (viét chi¥ in hoa): NGUYEN NGOC HUE400015  Gidi tinh: Nt
2) Tén goi khdc:
3) Sinh ngay: 04 thang 04 nam 2000
4) Noi sinh: Qudn Ba Dinh. Thanh phé Ha N&i
5) Qué guan: Quén Ba Dinh, Thanh phé Ha Nai

|
6) Dan téc: Kinh

7) Tén gido: Chua xic dinh

8) §6 CCCD: 123440000015 Ngay cép: 04/04/2022 SBT lién hé: 0912175525
9) $6 BHXH: $é the BHYT:

10) Noi & hién nay- Xém Thii @6 1. Phuéng Ngoc Ha. Quén Ba Binh. Thanh pho Ha Néi

Page 6|6



